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MNOJOXEHHUE
O CYMMUPOBAHHOM YYETE PABOYEI'O BPEMEHU
B MyHUIMIIAJIbHOM OIO/IKETHOM 0011€00pa30BATENbHOM YUPEKICHUH
«HoBoaraHnckas o61eoopa3oBaTenbHas CpeIHAs IKOJa UMEHU Mapliasia
Cogerckoro Coroza I'.K. XKXykoBa»

1. O0mme nos1oKeHUs

1.1. Hacrosimee mnoyiokeHHUE pa3padOTaHO B COOTBETCTBUU TpeOOBaHUM
Tpynosoro Konekca Poccuiickoit ®@enepamuu, noctaHoBieHueM lIpaBurenbcTBa
Poccuiickoit ®@eneparuu ot 10.12.2002r. Ne 877 «O6 0COOEHHOCTSIX pexuMa
pabouero BpEeMEHM W BPEMEHU OT/AbIXa OTICIbHBIX KaTeropuii pabOTHUKOB,
UMEIOIIUX O0COoO0BI xapaktep padotr» (pemakuus ot 04.09.2012r. Ne 882),
KonnexktuBHoro poroBopa u IlpaBus BHYTpEHHEro TpPYJIOBOIO pacropsiaka
MYHHUIUTIATBHOTO OIOKETHOTO 0011e00pa30BaTENHLHOTO YUpEKIACHUS
«HoBoaranckast oOmieoOpa3zoBarenbHasi CpeAHss IIKOJIa HMMEHM Mapiiajia
Coserckoro Coroza I'.K. XKykoBa» (anee no Tekcty — YupexaeHue).

1.2. TlonmoxxeHre 0 CyMMHUPOBAHHOM ydYeTe pabodero BPEMEHU yCTaHABIMBACT
MOPSAOK BEJICHUs yueTa pabouero BpeMeHU OTACIbHBIX KaTEerOpuid COTPYIHUKOB,
JUISL KOTOPBIX HE MOXKET OBITh COOJIOJICHA YCTAaHOBJICHHAS €XEAHEBHAS WU
eXeHeIeNIbHas MPOI0JKUTENLHOCT padouero Bpemenu (c1.104 TK PD).

1.3. CymmupoBaHHbIi y4eT pabodero BpeMeHHU BBOJAUTCS MPUKA30M JUPEKTOPa
yupexJieHus. B mpukasze yka3plBaeTcsi MPOAOIKUTEIBHOCT YUYETHOTO MEPUOJa U
nepedeHb npodeccuii padboumnx, I KOTOPBIX BBOAUTCS JaHHBIA yder. [Ipuka3 o
BBEJICHUM CYMMHPOBAHHOTO Yy4YeTa JOBOJUTCS paOOTHHUKAM TIOJ POCIHUCH.
VYcraHoBNEHHBIM BUJ ydeTa paboyero BpeMeHU (QUKCHpyeTcs B TPYJI0BOM
JIOTOBODE.

2. Iopsaok BeleHUs1 CYMMHPOBAHHOI'0 y4eTa pado4ero BpeMeHu
2.1. YcraHOBUTH YYeTHBIA mepuoj pabodyero BpeMEHHM — KaJeHAApHBIN Tofl, B
KOTOPOM CyMMapHasi NpPOAODKUTEIBHOCTh pabouero BpPEMEHM HE JIOJKHA
MPEBBIIIATh HOPMAIBHOIO YUCIIa pa0OUYMX YaCcOB 3a 3TOT NEPUOJ.



2.2. ITpy npUMEHEHNH CYMMHUPOBAHHOI'O y4eTa!

2.2.1. mepBbIM JHEM YUYETHOI'O TIEpPHOJIa SIBIsSETCS JeHb IprueMa Ha padboTy (mpu
npueMe Ha paboTy);

2.2.2. moClIeAHUM JHEM YYETHOTO Mepuoja SBISIETCS JIeHb YBOJIbHEHUs (Tpu
YBOJILHEHHUH C pabOThI);

2.2.3. mpu BpEMEHHOM IepeBojJie pabOTHHKA Ha JApyryro paboTy, TIe
NPUMEHSIETCSI CYMMHPOBAHHBIM YYeT, Y4YeTHbIH mepuoa OyJIeT pOBHATHCS
KaJICHAApHOW MPOJOKUTEILHOCTH MEPEBOia Ha APYTy0 paboTy (co aHS Havana
NepeBo/ia 1o ICHb €r0 OKOHYAHUS BKIIOYUTEIBHO);

2.2.4. mpu BpPEMEHHOM IE€peBOJE pabOTHUKA C paldOThl, I€ MPUMEHSAETCA
CYMMHUPOBAHHBIN y4YeT, Ha JApPyryio paboTy, T/I€ CYMMHUPOBAaHHBIM YyYeT He
IPUMEHSETCS, KaJIGHJapHOE BPEMS TaKOTo MepeBo/ia (Co JHS Havajia MmepeBoja Io
JIeHb OKOHYAHUS BKJIIOUUTEIHHO) UCKIIIOYAETCS U3 yUYETHOTO MepHo/a.

2.3. YcraHoBIIeHHAs TpaUKOM eXeHeleNbHas MPOJA0DKUTEIBHOCTh paboyero
BPEMEHH MOXXET B OIPENEICHHON CTENEHU OTKIOHATHCS OT YCTAHOBJICHHOU
HOpPMBI pabo4MX 4acoB.

2.4. Tlpu »ToM mosBIsIOMAsICS HenopaboTka (mepepaboTka) TOJKHA OBITh
CKOPPEKTUPOBaHA B YCTAHOBJICHHBIN yUETHBIN MEPHO/.

2.5. KonnuectBo pabounx 4acoB 1o rpauky JOHKHO PaBHATHCS KOJIUYECTBY
paboYKX 4acoB COTIACHO YCTAHOBIIEHHOW HOPME 3a 3TOT MEPHOJ.

2.6. Tlpu moxcuere paboOYMX YACOB, KOTOpPbIE HEOOXOAMMO OTpaboOTaTh B
YUETHOM TIEPHOZE, U3 3TOTO MEpPHOJa MCKIIOYAeTCsl BpeMs, B TEUCHHE KOTOPOTO
pabOTHUK OCBOOOXIAETCS OT HCIOJIHEHUS TPYAOBBIX OOs3aHHOCTEH (mEepuoj
BBITIOJTHEHHSI TOCYIapCTBEHHBIX, OOIIECTBEHHBIX O0O0s3aHHOCTEH, BpEMEHHOU
HETPYJA0CHOCOOHOCTH, OTIYCKa U JIp.).

2.7. Pabota, mpousBogmmas 3a TpeaeraMd HOPMBI pabodYMX dYacoB TIO
YCTaHOBJICHHOMY TpaUKy CMEHHOCTH, PU3HAETCS CBEPXYpOUHO paboToi (cT.99
TK PO).

2.8. TpynoBbIM 3aKOHOJATEIbCTBOM HE OrpaHMYEHAa MaKCHUMajbHas
IPOAOKUTEILHOCTh paboueil CMEHbI IPU CYMMAapHOM y4eTe pabo4yero BpeMeHH.

3. I'paduk padoTbI

3.1. Jlna Toro 4ToObl COTPYAHHMKHU TMOJHOCTHIO OTpabOTalu HOpMY pabouero
BpEMEHH pa3palaThiBalOTCS TpaduKu pabOThl COTPYIHUKOB, C COOJIIOACHHEM
YCTAaHOBJICHHOW WM TPYAOBBIM JIOTOBOPOM IPOJIOJDKATEILHOCTH  paboyero
BpPEMCHU.

3.2. Jlna cOTpyIHHMKOB (CTOpOXKEH-BaXTepOB), KOTOPHIM YCTaHOBJICH
CYMMHPOBAHHBI Y4eT pabouyero BpeMeHH, pa3padaTbiBaeTcsl rpa@uK CMEHHOCTH
Ha YYETHBIM TIEpHOJ, B KOTOPOM OIPEACISACTCS: TOPSIOK YepeIOBaHUS
pabOTHUKOB IO CMEHaM (HOYHbBIC, THEBHBIC), THU PAaOOTHI U OT/ABIXa, HOPMA YaCOB
pabouero BpemeHH, (pakTHUeCKHe 4Yachl OTPAOOTAHHOTO BPEMEHU 3a YUYCTHBIN
MIEPHO/I, BpeMs Hadayia 1 OKOHYaHUS paOOTHI.

3.3. 'paduk moBoamTCs 10 CBeACHUSI paOOTHUKOB HE TTO3THEE, UEM 32 MECSIL J0
BBEJICHUSI €T0 B AeiicTBUE. PAOOTHUKY (CTOpOKa-BaxTephl) C TpaUKOM CMEHHOCTH
3HAKOMSITCS TIOJT TUYHYIO POCIIHUCH.



3.4. Tlpu TpOM3BOJCTBEHHOW HEOOXOAUMOCTH (JIUCT HETPYIOCTIOCOOHOCTH,
OTITyCKa W JIp.) U3MEHEHUS B TaOenb-rpaduK TPOM3BOAITCS B JI€Hb BHECEHUS
TaKUX M3MCHEHUH, W MPEIOCTABISAIOTCS pabOTHUKAM (CTOpOKaM-BaxTepam) JIJIs
O3HAKOMJICHUSI TIOJ] JINYHYIO POCIIHCH.

4. HopmanbHoe 4ucJio pado4ux 4acoB

4.1. JlanHBIA ITOKa3aTeslb 3a YYETHBIM IIEPUOJ ONPENEIACTCS HCXOId U3
YCTaHOBJICHHOMW  JUIs  JIaHHOM  KaTeropuu  pabOTHUKOB  €XKEHeAeTbHOU
IPOJOJKUTEIBHOCTH pPab0Yero BPEMEHM HAa OCHOBAHMM IPOHU3BOACTBEHHOIO
KkasieHaaps (36 yacoB s sKeHIIUH 1 40 4acoB AJisi MY>KUMH B HEJICIIO).

4.2. Ilpu onpeneneHu HOPMbI pabOYEro BPEMEHH MO0 KaXJI0MYy COTPYAHHUKY HE
YUHUTBIBAIOTCS T€ MEPUOABI, KOrJga COTPYAHUK (pakTthyecku He padortan. K takum
NepUoAaM OTHOCSTCS BCE BHJABI OTIIYCKOB, BpEMEHHas HETPYAOCIOCOOHOCTS,
BBIXOJIHBIE JHU II0 YyXOAy 3a peOCHKOM-UHBAIMJIOM, JAHHU HPOXOXKICHUSA
MEIUIMHCKOIO0 OCMOTpA, cAa4ya KPOBH U JHU OTJbIXa JOHOPOB U T.[.

5. Tabesb yuyera pado4ero BpeMeHH

5.1. PaGoTtonarens 00si3aH BECTU y4eT BpeMeHH, (PaKTUUECKH OTpabOTaHHOTO
KQKJIBIM COTPYJIHUKOM, B Tabene ydera pabodero BpemeHu. Tabenb mpuHUMAeTCs
JUIsL ydeTa BpeMeHHU, (PaKTUYeCKH OTpaOOTaHHOTO M HEOTPAOOTAHHOTO KaXIbIM
COTPYJHUKOM OpraHu3aluu, Ui KOHTPOJISI 3a COOJIIOJACHUEM pabOTHUKAMU
YCTAHOBJICHHOTO peXHMa pabodero BpEeMEHHU, IS pacuera 3apaOOTHOM IUIaThl,
JIJISl COCTABJICHUS] CTATUCTUYECKOW OTUETHOCTH MO TPY.Y.

5.2. Tabenb BeneTcs €XEMECAYHO JIMIIOM, HA3HAYCHHBIM TIPUKA30M IO
yupexieHnto. Tabeab OTKphIBaeTCs 3a 2-3 AHS 10 Hayajia Mecslla Ha OCHOBaHUU
Tabes 3a MPOIUIBIA MECSI] ¢ Y4ETOM U3MEHEHHI. 3anucu B Ta0eIb U UCKITIOUCHHE
U3 Tabessi MPOU3BOAATCS TOJHLKO HAa OCHOBAHUHU JIOKYMEHTOB IO y4Y€Ty JIMYHOTO
cocrtaBa (MPUKA30B O TMpHEeMEe Ha paboTy, MEpeBOjie, YBOJIbHEHHUM); OTMETKH O
NpPUYMHAX HESIBOK Ha pabOTy Ha OCHOBAHHMM JIMCTKOB HETPYAOCIOCOOHOCTH,
CIIPABOK O BBITTOJIHEHUH TOCYJIAPCTBEHHBIX 00s13aHHOCTEH | JIp.

5.3. YV coTpyaHHKOB, pabOTalolmUX B peXKUME CyMMHUPOBAHHOTO YyueTa
pabouero BpeMeHH, B Tabene B pazjesie JTHEH Mecsia oTpaxaeTcs (HaKTHUYECKU
O0TpabOTaHHOE KOJIMYECTBO YaCOB.

5.4. Tabenb yTBEPKAACTCS PYKOBOAUTEIIEM.

6. Iopsiaok HaYKCIeHUsI 3apa00THOI NJIATHI IPH CYMMAPHOM y4YeTe

6.1. PaboTHUKaM ¢ CyMMHpPOBAHHBIM Y4Y€TOM pabouyero BpeMEeHHU (CTOpoKa-
BaxTEpbl) OIJIaTa TPYJla MPOU3BOAUTCS €KEMECIUHO 3a (PAKTUUECKU OTpabOTaHHOE
B PaCUETHOM MECSILIE BpEMSI.

6.2. PaboTHHKaM C CyMMHUPOBaHHBIM Y4YE€TOM pabodero BpEeMEHH 3apaboTHas
IlaTa pPAacCYMTHIBACTCS NYTEM YMHOXEHHS YacoBOW Tapu(HON CTaBKw,
OTpe/eNsieMO JelIeHueM JOJDKHOCTHOTO OKJaja (CTaBKHM) Ha HOpPMY paboyero
BPEMEHH PAacYeTHOTO MecsIa MO MPOU3BOJICTBEHHOMY KaJleHAapIo, Ha (PaKTUYECKU
0TpaboOTaHHOE B PACUETHOM MECSIE KOJIMYECTBO Pa0OUMX YACOB.



6.3. Jomnata 3a pa0OTy B HOYHOE BpeMs, BBIXOJHBIE MU Hepabouue
Npa3IHUYHBIC JHU MPOU3BOJUTCS B COOTBETCTBUU C yTBEPKIACHHBIM [lepeunem u
pa3MepaMu KOMIIEHCAIIMOHHBIX BBITLIAT [lonoxenus 06 omiate Tpyaa pabOTHHKOB
MYHUIUITATBHOTO OIOIKETHOTO 00111€00pa30BaTEIHHOTO YUPEKACHUS
«HoBoaranckas oOmieoOpa3oBareibHas CpedHssl [IKOJAa KMEHH Mapiiana
Cosetckoro Coro3a I'.K. XKykoBa».

6.4. YacoBast TapudHas cTaBKa ONpEAeNseTcs] C Y4eTOM MECSYHOH HOPMBI
pabovero BpeMeHH JTaHHOTO MECSIIa MO MPOU3BOACTBEHHOMY KaJleHAapIO:

YacoBas Tapunas craBka = okiag / HopMmy pabouux yacoB 3a KaJeHIApHBIN
MecSII] 0 IPOU3BOJCTBEHHOMY KaJIEHJapIo).

6.5. 3apaboTHas maTa 3a MeCSIl COCTaBJISET:

311 = YacoBas Tapudnas ctaBka * dakTudyecku oTpaboTaHHOE PaAOOTHHUKOM
BpeMms 1o TpaduKy 3a KaJeHAapHbIA MECSII.

7. Onmnara Tpyjaa npu padote B HOUHOE BpeMsi

7.1. Cornacuno c1.96 TK P® HOuUHOE Bpems — Bpems ¢ 22 yacoB 10 6 4acoB.
Kaxnpiii yac Takoil paboThl OIJIAYMBAETCS B TMOBBIIMIEHHOM pa3Mepe 10
CpaBHEHUIO ¢ paboToi B HOpMabHBIX ycioBusx (cT.154 TK PD).

7.2. Pazmep gomnatel cTOpokKaMm-BaxTepaMm 3a paOOTy B HOYHOE BpeMs
COCTABJISCT:

HomxnoctHoi oknan / Hopmy pabouux 4acoB 3a KaJ€HAAPHBIA MeECsIl MO
MPOU3BOJICTBEHHOMY KayieHAapto * MakTu4ecku oTpabOTaHHbIE PAOOTHUKOM Yachl
B HOYHOE BpeMs 10 TpaduKy B TaHHOM Mecsie * 20 mpoLeHTOoB.

8. Omiara Tpyaa B HepaGouue npa3aHuuHble THU (¢T.153 TK P®)
8.1. Pabora B HepaOouuil Mpa3gHUYHBIA JAEHb OIUIAYMBAETCS: B pa3Mepe
OJIMHAPHOM 4acoBOM CTaBKM (YaCTH OKJIaJa 3a yac pabOThI) CBEPX OKJIAJA.
8.2. Cymmy Ooupllieil omatel B Mpa3gHUYHBIC JTHH HAYHMCISIIOT 10 HUTOTaM
HCTEKIIIETO0 MecsIa, B KOTOPOM ObLI Mpa3JIHUK, a HE MO PEe3yibTaTaM YYETHOTO
nepuo/a.

9. Omiara 3a CBepXypoO4uHYI0 padoTy

9.1. Jorutata 3a mepepaOOTKy OCYIIECTBISETCS MO OKOHYAHUU YYETHOTO
nepuoaa (roa). KomnuectBo 4acoB, oTpaOOTaHHBIX COTPYJHUKOM CBEPXYPOUHO,
OTPENIEIIACTCS B BUJIC PA3HUIIBI MEXKYy KOJUUECTBOM PabOUMX 4acoB, (DAKTUUECKHU
OTpabOTaHHBIX KU HOPMOM pabouero BpeMeHu 3a yueTHbIH nepuon (c1.99 TK PO).
[To okOHYaHUM YYETHOTO MEPHOJIa MPHU MOJCUYETE CBEPXYPOUHBIX YACOB pabOTHI B
Npa3JHUYHBIC JHHW, BBINIOJHCHHAs CBEPX HOPMBI pabodero BpEMEHH, HE
YUYUTBIBAETCS, MOCKOJIBKY OHa YK€ OIlladeHa B JIBOMHOM pa3Mepe B TEKyIIeM
MecsIIe 1o TpaduKy.

9.2. TlepBrie Ba Yaca CBEpXypOUYHOW pabOTHI OIUIAYMBAIOTCS HE MEHEE YeM B
MOJYTOPHOM pa3Mepe, MOCIeayIole Yachl — HE MEHEe 4eM B JBOMHOM (cT.152
TK P®) ucxons u3 cpeqHeMecsyHOTo ynciia pabodyrx 4acoB 3a KaJleHJapHBIN TO/I.
(CpenneMecssyHOE KOJHMYECTBO pabOYMX YaCOB — T'OJIOBOE KOJIMYECTBO PadOUMX
4acoB MO KaJieHapio) / 12 mecses.



9.3. Yacomas cTaBKa = OKJIaJl / CPEAHEMECSIHOE KOJTUIECTBO paOOUNX YaCOB.
9.4. Jlomuiata 3a CBEpXypOUYHYIO PadoOTYy:
= yacoBas cTaBka * 2 gaca * 1,5;
= yacoBas CTaBKa * (KOJIMUYECTBO YacoB MepepadoTku — 2 yaca) * 2.
9.5. Tlo xenanuto pabOTHUKA CBEpXypouHas paboOTa BMECTO MOBBIIICHHON
OIIaThl MOXKET KOMIIEHCUPOBATHCS MPEAOCTABICHUEM JIOMOJHUTEILHOTO BPEMEHH
OTJIbIXa, HO HE MEHEE BPEMEHH, OTPAOOTAHHOTO CBEPXYPOUYHO.
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