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0 XpaHEeHHH U HCIOJIb30BAHHHU NMEePCOHATBHBIX JAHHBIX PA0OTHHKOB
MBOY «Hosoaranckas OCI nmenu mapurana Coerckoro Coroza I'.K. Xykosa»

1. O6mue moJ10KeHUS

1.1. Hacrosmee Ilonoxxenue paspaborano Ha ocHoBaHuMM CT.24 KoHCTHTYIMH
P®, rnaBer 14 Tpymosoro Kogekca PO, OenepanpHoro 3akoHa P® «O
IIepCOHANBHBIX AaHHBIX» Ne 152-®3 ot 27.07.2006 T.

1.2. HactosmuMm IlonmoxxeHuem ompeznenseTcss TMOPSAOK OOpalieHus ¢
[IEPCOHAIIBHBIMUA ~ JaHHBIMU  COTPYJAHMKOB  MYHHUIMIAIBHOTO  OFOKETHOIO
obpazoBaTensHOro yupexaenuss MBOY «Hosoaranckas OCII umenun wmapriaia
Cogetckoro Coroza I'.K. XKykoBay (manee - Yupexaenue).

1.3. VnopspodueHue oOpallieHHs C TEPCOHAIBHBIMH JaHHBIMH HMEET IIENIBIO
obecrieuuTs COONIONEHNE 3aKOHHBIX IIpaB W WHTEPECOB YUpPEXKIEHHI U €€
COTPYOHHUKOB B CBSI3M C HEOOXOOMMOCTBIO ToiydeHus (cOopa), crcTeMaTH3allvu
(KOMOMHUpPOBaHUS), XpaHEHUsI U TIepeladdl CBEICHHU, COCTABIIAIONIUX (CM. Jaiee)
IepCOHAIbHBIE JaHHBIE.

1.4. IlepconanbHble NaHHBIE COTPYAHUKA - TH00ass HH(OpPMALIKs, OTHOCSIIAsACS K
NAHHOMY COTPYIOHUKY (CyOBEeKTy TepCOHAIBHBIX MaHHBIX) H HeoOXoaumas
VYupexxieHus: B CBS3U C TPYAOBBIMU OTHOILIEHUSIMU, B TOM YHCIIE:

bamMunus, UMs, OTIECTBO COTPYIHHKA;

JlaTa ¥ MECTO POXKICHUS COTPYIHHUKA,

aZpec COTPYIHUKA;

ceMelHOoe, COLMATbHOEe, UMYIIIECTBEHHOE ITOJI0KEHNUE COTPY THUKA,;

oOpazoBaHue, kBamuduKaus, mpoheccus COTpyIHUKA,;

IOXOJIBI, UMYIIECTBO U UMYIIIECTBEHHBIE 0053aTeNIbCTBA COTPYAHMKA,;

IOpyras aHajoruyHas uHGOpMalusi, Ha OCHOBaHHM KOTOPOM BO3MOXHA
6e3omuboyHas HACHTUDUKAIUSI CyOBEKTa IePCOHATBHBIX JaHHBIX.

1.5. CenmeHus O TNEPCOHAIBHBIX MJAHHBIX COTPYIHHUKOB OTHOCATCS K YHCIY
KOHGUIEHITUAIBHBIX (COCTABISIIOIIMX OXpaHIEMYI0 3aKOHOM TaiHy YUpexIeHHs).
PexxuM KOHGUIEHIIMATBHOCTH B OTHOIIIEHUH IIEPCOHATIBHEIX JaHHBIX CHUMAETCS:

B CITydae ux 00e3TMuuBaHus (CM. Jajee);

10 UCTEYEHHUH /5 JIeT CpOKa UX XpaHEHUS;

B IPYTHX CIIydasx, IPeIyCMOTPEHHBIX (heepalbHbIMU 3aKOHAMH.

MoanncaHo undposoi

noanucoto: lybpoBko
Onbra BuktopoBHa



2. OcHoBHble noHATHS. CocTaB MepcoOHANBHBIX JaHHBIX
COTPYAHHKOB

2.1. Ins neneit Hactosmiero [lonoxeHnss HCIONB3YyIOTCS CIEAYIONINE OCHOBHBIE
IIOHSTHS:

IIepCOHATbHBIE JAaHHbIE COTPYIHHUKA - B COOTBETCTBUU C OompeneneHuem m. 1.3
HacTtosmuiero IlomoxeHus;

00paboTKa TepCOHAIBHBIX JAHHBIX COTPYOHHKa - cOOp, CHCTEeMaTH3alls,
HaKOIUICHHWe, XpaHeHWe, yToYHeHHe (OOHOBIEHHWE, W3MEHEHME), HCIIOJIb30BaHUe,
pacmpocTpaHeHue (B TOM 4YHCIe Iiepefada), oOe3TuMuMBaHUe, OJOKHpPOBAHUE,
YHUUYTOXXEHHUE MEPCOHATBHBIX JaHHBIX;

KOHQUAESHIIMAIBHOCTH TIEPCOHAIBHBIX JAHHBIX - 00s13aTeIbHOE ISl COOIOICHUS
Ha3HAYEHHOT0 OTBETCTBEHHOI'O JHIlA, IIOJIYYUBIIEr0 HOCTYH K IE€PCOHAIBHBIM
JaHHBIM COTPYAHHMKOB, TpeOoBaHHME HE [OIyCKaThb MX paclpocTpaHeHHs 0Oe3
cornacusi pabOTHUKA WITH HHOT'O 3aKOHHOTO OCHOBAHMS;

pacrpoCTpaHeHUe IIePCOHANBHBIX JaHHBIX - JEWCTBUS, HAalpaBlICHHbIE Ha
nepefadyy IEPCOHANBHBIX MJAHHBIX COTPYAHUKOB OIPENEeHHOMY Kpyry JIHIl
(mepenaya MepcoOHANBHBIX AaHHBIX) WM 03HAKOMIIEHHE C IIEPCOHAIBHBIMU JTaHHBIMU
HEOTPaHWYEHHOTO Kpyra JIAIl, B TOM YHCJIe 00OHApOJOBaHUE NEPCOHAIBHBIX JAaHHBIX
COTPYAHUKOB B CPEJCTBaX MacCOBOM MH(OpMaIUH, pa3MelleHre B UHHOPMaIlMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CEeTSX WM NpeACTaBlIeHHe IOCTylla K IE€PCOHAIbHBIM
JAHHBIM COTPYAHUKOB KaKMM-TTHOO WHBIM CIIOCOOOM;

WCIIOJIE30BAaHUE TIEPCOHAJBHBIX  JaHHBIX - JeWcTBUsA  (omepamuu) C
MEPCOHAJIBHBIMU JTaHHBIMH, COBEpIIIaeMBbI€ YIIOTHOMOYEHHBIM JTODKHOCTHBIM JIMI[OM
YupexxaeHuss B LESIX NPUHATHAS PEIICHWM WM COBEpIICHUS HHBIX [EeWCTBHH,
OPOXKIAIONINX IOPHINIECKHE TIOCIEICTBUS B OTHOILIEHUHU COTPYTHUKOB JINOO MHBIM
00pa30oM 3aTparuBarolINX UX IIpaBa U CBOOOIBI WM IIpaBa U CBOOOBI APYTHX JIULL;

OJIOKMpOBaHWE TIEPCOHANBHBIX JaHHBIX - BpPEeMEHHOe IIpeKpaleHue coopa,
CHCTeMaTH3alluH, HaKOIUICHHS, KCIIOJBb30BaHUS, PACIPOCTPAHEHUs IEPCOHAIBHBIX
JT@HHBIX COTPYIHUKOB, B TOM YHUCIIe UX IIepeayy;

YHAYTOXKEHHUE TIEPCOHAIBHBIX MaHHBIX - OEHCTBUS, B pe3ylbTaTe KOTOPHIX
HEBO3MOXXHO BOCCTaHOBHUTH coziep)KaHue NIEPCOHAIBHBIX JIAaHHBIX B
HH()OPMALIMOHHOM CHCTEMe MEePCOHAIBHBIX JaHHBIX COTPYAHUKOB WIIA B PE3yJIbTAaTe
KOTOPBIX YHHUYTOXXAIOTCS MaTepUalbHblE HOCHUTEIW II€PCOHANBHBIX JaHHEIX
COTPYAHHUKOB;

o0e3MUYMBaHie MEePCOHANBHBIX [aHHBIX - JEHCTBHUS, B DPE3yIbTaTe KOTOPBIX
HEBO3MOJXXHO OIPEAENUTh TMPUHAJIKHOCTh IEPCOHAIBHBIX AaHHBIX KOHKPETHOMY
COTPYZHHUKY;

00IIeIOCTYIIHbIE IIepCOHANbHBIE JaHHBIE - IE€PCOHAIbHBIE JaHHBIE, TOCTYII
HEOIPaHUYEHHOTO Kpyra JHl, K KOTOPBIM IIPEIOCTaBIEH C COIJIAaCHS COTPYIHHMKA,
HJIM HA KOTOPBIE B COOTBETCTBUM C (hellepaIbHBIMHU 3aKOHAMHM HE PaCIpPOCTPaHSETCsS
TpeboBaHue COONIOICHNS KOH(DUICHIIUATbHOCTH,

uHboOpMaIys - cBeleHus (COOOIIEHMs, NaHHBIE) HE3aBUCHMO OT (DOPMBI HX
IpeACTaBICHUS;

JOKYMEHTHpPOBaHHass HHpOpManus - 3aQUKCHpPOBaHHAS Ha MaTepUalbHOM
HOCHUTEIIE ITyTeM JOKyMEHTUPOBaHUSA MH(MOPMAIHsi ¢ PEKBU3UTAMH, TO3BOJISIOIIAMH
OIPEIEUTH TaKy0 HHOOPMALIUIO MIIU €€ MaTepUaIbHBIA HOCUTEIb.



2.2. ndopmarus, npencrapisemMasi COTPYIHHKOM IIPH MTOCTYIUICHHH Ha paboTy
B VYypexaeHue, MODKHA HMMETh HOKyMEHTalnpHy0 ¢opmy. Ilpu 3axmodeHunn
TPYAOBOTO JOrOBOpa B COOTBETCTBHH cO cT. 65 Tpymosoro kojekca P® muro,
IoCTyIarollee Ha paboTy, IpeabIBIIsIET:

[IaCIIOPT WJIA MHOM TOKYMEHT, YIOCTOBEPSIOLINH JINIHOCTE;

TPYHOBYIO KHWXKKY, 32 HCKIIOYEHHEM CIy4yaeB, KOTJa JOTOBOP 3aKIFOYaeTCs
BIIEPBBIE, UK PabOTHUK IIOCTyNAeT Ha pabOTy Ha YCIOBUSIX COBMECTUTENHCTBA, MIIN
TpyZOBasi KHIDKKA y pabDOTHHKA OTCYTCTBYET B CBSI3U C €€ YyTpaTOd WM 10 JPYTHM
MpUYMHAM;

CTPax0BO€ CBUIETEIHCTBO TOCYJaPCTBEHHOI'O IEHCHOHHOTO CTPaX0BaHuU;

JIOKyMEHTHI BOMHCKOT'O ydeTa - JUIsI JIUIT, TIOJJIeXKAINX BOUHCKOMY y4YeTy;

JOKYyMEHT 00 o0pa3oBaHWM, O KBAIM(DUKAIWKA WA HAJIUYUU CIENHUATBHBIX
3HaHUM - TpU TOCTYIUIEHWHM Ha paboTy, TpeOyroIIylo CHEeIWabHBIX 3HAHWUN WIH
CIeUaIbHON TIO/ITOTOBKY;

CBUJETENHCTBO 0 NpucBoeHny MIHH (mipu ero Hanngwu y paboTHHKA)

CIPaBKy 00 OTCYTCTBUHU CYAUMOCTH

MEJIULIAHCKYIO KHUXKKY.

2.3. Ilpm odopmieHnH COTPpyOHHKA OTHEJIOM KaIpoB  3aIlOJHSIETCS
yHuGHuIHpoBaHHas ¢opma T-2 "JIuyHas KapTouka pabOTHMKA", B KOTOpOH
OTpaXKaroTCs CIEMyIONIe aHKeTHbIe U Ouorpadudeckue qaHHble paboTHUKA!

- obmme ceenenus (@.JM.0., nata poXxaeHUs, MECTO POXKAEHUS, TPAXKIAHCTBO,
obpa3oBaHue, npodeccus, cTax paboThl, COCTOSHUE B Opake, IaCIIOPTHEIE TaHHEIE);

- CBEIIEHHUSI O BOUHCKOM Y4YETE;

- JaHHbIE O IpueMe Ha paboTy;

- cBezleHus 00 aTTeCTalllH;

- CBEJICHUS O MTOBBIIIEHHOM KBaIu(UKaIUK;

- CBeJIeHUs 0 NPo(eCcCHOHAIBHOM IIeperoAroTOBKe;

- CBeZIeHus 0 Harpajax (IOOUIPEeHUX ), TOUETHBIX 3BaHUIX;

- cBeJleHHs 00 OTITyCKax;

- CBEZICHUS O COI[HANIbHEIX TapaHTUIX;

- CBEJICHUS O MECTEe KUTENECTBA U O KOHTAKTHBIX TeleoHax.

2.4. B oTnene KagpoB YUpEeKACHUS CO3MAIOTCA U XPAHITCS CIIEAYIOIIUE IPYIIIb
IOKYMEHTOB, COJIEpKallue NaHHBIE O COTPyAHMKaxX B €AWHWYHOM WM CBOZHOM
BUJIE: :

2.4.1. JIoKkyMeHTBI, COLeprKallye IePCOHAIBHBIE TaHHBIE COTPY/IHUKOB:

KOMILJIEKCHI JJOKYMEHTOB, COIPOBOXKAAIOIIHE IpoLecc OQOPMIIEHUS TPYHAOBBIX
OTHOILIEHHUH TIpH ITpreMe Ha paboTy, IepeBoie, YBOJIbLHEHUY;

KOMIUIEKC MAaTepUaioB II0 aHKETHPOBAHUIO, TECTUPOBAHUIO; IIPOBEACHMIO
cobecenoBaHM ¢ KaHAUIATOM Ha TOJKHOCTB;

[IOUTMHHUKY ¥ KOITHH NPUKa30B (pacOpsDKEeHuUI) 10 Kaapam;

JTUYHBIE JIejia U TPYAOBBIe KHIXKH;

IieJia, CoJleprKaIlie OCHOBAHUS K IIPUKa3y I10 JINYHOMY COCTaBY;

Iena, CofiepKaliye MaTeprabl aTTeCTallii COTPY IHUKOB,;

Iena, CofiepiKaliye MaTepuallbl BHyTPEHHUX PACCIIEOBAHUH,

CIIPaBOYHO-UH(POPMAIMOHHBIA OaHK [aHHBIX II0 IIepcoHaly (KapTOTEeKH,
KypHAIBI);



NOJUTMHHUKY U KOIIUU OTYETHBIX, aHAIMTHUYECKUX U CIIPABOYHBIX MaTEpHAaOB,
[IepelaBaéMbIX  PYKOBOJACTBY  YUpEXIEHHS, PYKOBOAUTEIIM  CTPYKTYPHBIX
IIOApa3/IeIICHNN;

KOIIMK OTYETOB, HAIpaBlIsEeMBIX B T[OCYAApPCTBEHHBIE OPraHbl CTATUCTHUKH,
HaJIOTOBBIE€ MHCIICKIIMH, BBIIIECTOSIIME OpraHbl YIIPABIECHUs U IpYyrue YIPEKICHU.

2.4.2. JlokyMeHTaI|s [0 OpraHu3alii paboThl CTPYKTYPHBIX IIOAPA3ICIICHUN:

IIOJIO’KEHHS O CTPYKTYPHBIX IIOAPA3EIEHUX;

JTOJDKHOCTHBIE HHCTPYKIIUH PaOOTHUKOB;

TIPUKa3bl, PaCOPSDKEHUS, YKa3aHUsl PyKOBOACTBA Y UPEXICHHUS;

JIOKyMEHTBl IUIaHUPOBAHUs, yd4eTa, aHalu3a U OTYETHOCTH II0 BOIpOcaM
KaJIpOBOH pabOTEHI.

3. Opranu3anusi 00pad0TKH NEePCOHATBHBIX JAHHBIX COTPYAHHKOB
3.1. OO6paboTka mEpPCOHAIBHBIX HOAHHBIX COTPYJHUKOB OpraHU3YeTCS B
COOTBETCTBUHU CO CXEMOH 1.

Cxemal
MMonyueHue
[epCOHaNbHEIX OaHHBIX
[IpoBepka
IOOCTOBEPHOCTH
NepCOHaNbHBIX OaHHBIX

HakormneHue
[IEPCOHAJIbHBIX JaHHBIX

Bron YuerT CucremaTmsaluusa
B OaHK IaHHBIX

KoHTpOIb
obecneueHus
COXPaHHOCTHU
PasrpaHunueHue PesepBHOe PeBususa
mocTyrna KONMpOBaHue
BoccTaHoOBIIeHUE
KoMmbBuHVpOBaHMe
AHanus Brimaua ObHoOBIIEHUE
o =3anpocy
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ApXMBHOE XpaHeHue

| I |

OnmcaHue 3KcrepTusa [lepenaua
LIEHHOCTU Ha IIOCT.

XpaHeHue
YHUUTOXEeHne

3.2. Bce nepcoHanbHbIE JaHHBIE COTPYAHHUKA CIEAyeT MOIydaTh y HETO CaMoro.
Ecnu nepcoHanbHbIe JaHHBIE BO3MOXHO IOJIyYUTh TOJIBKO y TPEThEH CTOPOHBI, TO
COTPYAHHK JIOJDKEH OBITH yBeIOMIIEH 00 3TOM 3apaHee (B MUCBMEHHOU (GOpME) ¥ OT
HEro JOJDKHO OBITh IIONy4eHO IIMChMEHHOe corjacue. JIOIDKHOCTHOE JIHI0
paboronarenss o00sf3aHO COOOLIUTH COTPYIHHUKY O IENIX, NPeInoiaraeMbIX
UCTOYHUKAaX M cHocobax TOMy4YeHHs IIePCOHAIBHBIX MJaHHBIX, a Takke o
IIOCJIEJICTBUAX OTKAa3a COTPyQHUKA 1aTh MUCEMEHHOE COTJIacHe Ha MX IOydeHHe.

3.3. PaboTomarens He MMeeT mpaBa IMONydaTh U 00pabaThIBaTh IEPCOHATIBHBIE
IaHHBIE COTPYIHHMKA O €ro pacoBOM, HalUWOHAJIBHOM IPHUHAAIEKHOCTH,
MIOJINTUYECKUX B3IJIIAX, PEIUTHO3HBIX U (QUIOCO(CKUX YOKIEHUSIX, COCTOSHHUU
3I0pPOBbSI, THTUMHOM XU3HU. B ciTydasx, HEmocpeCTBEHHO CBSI3aHHBIX C BOIPOCAMMU
TPYZOBBIX OTHOIIEHHUH, B cOOTBETCTBUU cO CT. 24 Kouctutyuuu PO paboromarens
BIIpaBe IIOJIydaTh U 00pabaThIBaTh NaHHBIE O YACTHOW YKH3HH COTPYAHHUKA TOJBKO C
€ro MUChMEHHOIO COTJIacusl.

3.4. O6paboTka yKa3aHHBIX II€PCOHAIBHBIX  JaHHBIX  COTPYJHHKOB
paborosarereM BO3MOXHa TOJBKO C WX corjacus nubo 0e3 WX coracus B
CIIEIYFOIITUX CITyJastX:

- IEPCOHATBHBIE JaHHBIE SBISIOTCS O0IEIOCTYITHEIMUY;

- TIepCOHANIbHBIE JAHHBIE OTHOCSITCS K COCTOSHHUIO 3JI0POBBS COTPYIHHUKA, U UX
obpaboTka HeobXxomuMa I 3allUTHl €ro JKU3HHU, 3[0POBBS WM HHBIX >XU3HEHHO
BaYXHBIX HHTEPECOB IPYTUX JIUI[ U ITOJIyICHHE COTTIACUS COTPYIHIKA HEBO3MOXKHO;

- O TpeOOBaHMIO ITOJIHOMOYHBIX TI'OCYJapCTBEHHBIX OPTraHOB - B CIIydasx,
IpeyCMOTPEHHBIX (eepaTbHbIM 32aKOHOM.

3.5. Paboronarens BopaBe o0pabaThiBaTh IEPCOHAIBHBIE TaHHBIE COTPYAHUKOB
TOJIBKO C UX MUCEMEHHOTO COTJIaCHL.

3.6. IluceMeHHOE corjlacue COTpyIHHKa Ha 00pabOTKy CBOMX MEPCOHAIBHBIX
JAHHBIX JIOJDKHO BKJIIOYATH B CEOSI:

- (baMuIuro, UMs, OTYECTBO, aipec CyOBeKTa MEepCOHANbHBIX HAAHHBIX, HOMED
OCHOBHOT'O JOKYMEHTA, yIOCTOBEPSIOIIETr0 ero JIMYHOCTh, CBEACHUS O AaTe BhIAAUU
YKa3aHHOTO JJOKYMEHTA U BBIIaBIIIEM €r0 OpTaHe;

- HaMeHoBaHue ((haMIIHIO, UM, OTYECTBO) U a/Ipec ollepaTopa, MOIyqarollero
coracue CyObeKTa NepCOHAIBHBIX TaHHBIX;

- 11eJ1b 00pabOTKY IMEPCOHANBHBIX JaHHBIX;

- IepeYeHb NMEPCOHATBHBIX NaHHBIX, Ha 00pabOTKy KOTOPBIX JAETCs COIrlacue
CyOBeKTa MEPCOHAIBHBIX JaHHBIX;



- IIepedYeHb NEUCTBUM C NEePCOHAIBHBIMU JAaHHBIMH, Ha COBEPIICHHE KOTOPBIX
JaeTcs corjacue, oOIlee ONMCaHWE UCIOJIB3yEeMBIX OIIEPaToOpoOM CIIOCOOOB
00paboTKU IEPCOHAIBHBIX JaHHBIX;

3.7. Cornacue coTpyIHHKA HE TpeOyeTCs B CISAYIOIINX CITyqasx:

- 00paboTKa IePCOHABHBIX TaHHBIX OCYILECTBISIETCS Ha OCHOBAaHUU TpPyI0BOT0O
Konekca P® wunm wmHOro dQenepansbHOro 3aKOHa, YCTAHABIUBAIOIIEIO €€ IENb,
YCIIOBHS IIOJ[yYE€HHsI NEPCOHANBHBIX HAHHBIX M KPYTI' CYOBEKTOB, MEePCOHATLHBIE
IaHHBIE KOTOPBIX HOAJIEXaT 00paboTke, a TakXe OINPEAETICHHOTO ITOTHOMOYHS
paboromaTens;

- 06paboTKa epcoOHANBHBIX JaHHBIX B LIEJIIX UCIIOJHEHUS TPYI0BOTO IOTOBOPA;

- 00paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBIISIETCS IS CTATUCTUYSCKUX HIIH
MHBIX HAy4YHBIX LIeJIed IIpU yCIOBUU 00S3aTENBHOI0 00€3IMYUBaAHUS TIEPCOHATBHBIX
JaHHBIX;

- 06paboTKa nepcoHaANBHBIX JaHHBIX HEOOX0AUMa TS 3alIUTH] )KU3HH, 310POBbS
WM WHBIX O>KM3HEHHO BaXXHBIX HHTEPECOB COTPYIHUKA, ECIH IIONy4YeHHE ero
COTJIaCHUsl HEBO3MOXHO.

3.8. CoTpymHUK YUpexIeHus IpeACTaBIsieT B OTHEN KaJpoB TOCTOBEPHBIC
cBeZieHus o cebe. OTern KaipoB MIPOBEPSET JOCTOBEPHOCTH CBEICHHH.

3.9. B coorBerctBuH co cT. 86 TK P® B nemsix obecredeHuss mpaB U CBOOOI
YejgoBeKa W TpaXJaHWHA pPYKOBOIUTENh YUPEXKACHWS W €ero 3aKoHHEIE,
IIOJIHOMOYHBIE MPEACTaBUTENN NPH 00paboTKe MEepCOHATBHBIX JAHHBIX COTPYIHHUKA
JIOJKHBI BBITIONHATD CIIEIYIOIIHe 00IIre TpeOOBaHUs:

3.9.1. OO6paboTka TEpPCOHATBHBIX JAHHBIX MOXET  OCYIIECTBISATHCS
UCKITIOYUTENIEHO B LIENIX OOecrieueHusT COOIIOIEHHS 3aKOHOB HMJIM WHBIX MPaBOBBIX
aKTOB,  COHeHCcTBUS  pabOTHHKaM B  TPYNOYCTpPOHCTBe, OOydeHHMH U
npodeccHOHANBHOM  TPOJBMKEHWM,  obOecliedyeHue  JTUYHOM  Oe3omacHoCTH
COTPpYAHUKOB, KOHTpOJII KOJMYECTBAa M KadecTBa BBIIONHSIEMOM paboThl u
obecrieueHus] COXPaHHOCTH UMYIIIECTBa.

3.92. TIlpu omnpemeneHun oOBeMa U COAEpPXXaHUsA, OOpabdaThIBaeMBIX
TIEPCOHAJIBHBIX JaHHBIX paboTonarens HOKEH PYKOBOJCTBOBaThcs KoHcTUTyLMeH
P®, Tpynossm xosiekcoMm P® u nHBEIME (eepanbHBIMU 3aKOHAMH.

3.9.3. Ilpy nOpUHATHU pELIeHWH, 3aTparvBarOllUX HHTEPEChl COTPYIHUKA,
paboTonaTens HE MMEEeT IIpaBa OCHOBBIBATHCS Ha IE€PCOHAIBHBIX JAaHHBIX,
MTOJIy4EeHHBIX O HEM UCKIIOYUTENIbHO B pe3ylibTaTe HUX AaBTOMATH3UPOBAHHOU
00pabOTKHU HIIH 3JIEKTPOHHOTO TIOTYYEHHUSI.

3.9.4. 3ammra IEepCOHANBHBIX JAaHHBIX COTPYAHHKAa OT HEMPaBOMEPHOIO HX
WCIIOIB30BaHMs yTpaThl oOecrednBaeTcs paboTogaTeeM 3a CUeT €ro CpeicTB B
TIOPSIIKE, YCTaHOBJIEHHOM (heiepalbHBIM 3aKOHOM.

3.9.5. CoTpymHUKH U WX IPEACTABUTEIM IOJDKHBI OBITH O3HAKOMIICHBI IIOA
PaCIUCKYy C JOKyMEHTaMH YUpeXIeHHWs, yCTaHABIUBAIOIIUMHU IOPAIOK 00paboTKH
[IEpCOHAIBHBIX TAHHBIX, & TAKOKe 00 UX IpaBaxX U 00S3aHHOCTSX B 3TOH 001acTH.

3.9.6. Bo Bcex ciydyasgx OTKa3 pabOTHHKa OT CBOMX IIpaB Ha COXpPaHEHHUE U
3aIUTy TalHbBI HeIeWCTBUTEIIEH.

4. Ilepenaya nmepcoHaJbHBIX JaHHBIX
4.1. Ilpu mepenade mepcOHATBHBIX AaHHBIX COTPyAHUKA paboTomaTelsb MOJDKEH
cobr0IaTh CleayIomye TpeOoBaHuS:



4.1.1. He coofmmare mepcoHaNbHbIe NaHHBIE COTPYIHMKA TpeThel cTopoHe 06e3
[IUCbMEHHOT0 COTJIacHs COTPYAHHKA, 33 MWCKIIOYEHHEM Cllyd4aeB, KOIZa 3TO
He0OXOIMMO B LEJSIX MPEIyNPEeXIEeHUs yTPO3bl KU3HU U 3I0POBBIO COTPYIHUKA, a
TaKXXe B CIIy4asiX, yCTaHOBJICHHBIX (heiepalbHbIM 3aKOHOM.

4.1.2. He coofmaTe mnepcoHalIbHbIE MaHHBIE COTPYAHUKA B KOMMEPUYECKUX
neasix 0Oe3 ero muckMeHHOTO cormacus. OOpaboTka IEepCOHANBHBIX aHHBIX
COTPYIHMKOB B IENIX IPOJBI)KEHMS TOBapoB, paboT, yCIyr Ha pBIHKE IIyTeM
OCYIIIECTBIICHUS MPSIMBIX KOHTAKTOB C IMOTEHI[MAIBHBIM IOTpeOUTENIEM C ITOMOIIBIO
CPECTB CBS3U JOITyCKAETCS TOJBKO C €ro IPEABAPUTEIIEHOIO COTIIACHs.

4.1.3. IlpenynpeauTs UL, TOMyUYUBIIUNX IIEPCOHAIBHBIE NAHHBIE COTPYIHUKA, O
TOM, YTO 3TH JaHHBIE MOTYT OBITH HCIIOJB30BAHEI UG B IEJSX, ISI KOTOPBIX OHU
cooOIIeHsl, U TpeOoBaTh OT OTUX JIMI[ IOATBEP)KIEHHE TOr0, YTO 3TO IIPABUIIO
cobmoneHo. Jluma, moayduBIINE IEepCOHAIbHBIE JaHHBIE COTPYIHHMKA, OO0S3aHBI
coOMomaTh PeXUM CeKpeTHOCTH (koHpuueHnuansHocTH). JanHoe Ilomoxenue He
pacIpocTpaHseTcs Ha OOMeH NepCOHAJIBHBIMU JaHHBIMU COTPYIHHUKOB B IIOPSJKE,
yCTaHOBJIEHHOM (hefiepabHBIMHU 3aKOHAMHU.

4.1.4. OcymecTBiiaTe Iepefady I[epCOHAIBHBIX MJAHHBIX COTPYAHUKOB B
npenenax YUpexaeHus B COOTBETCTBUHU ¢ HacToAmuM [lonoxenuem.

4.1.5. Pazpematp OOCTyIl K II€pCOHAJIBHBIM JaHHBIM COTPYAHUKOB TOJBKO
CHELUAJIbHO YIIOJIHOMOYEHHBIM JIMIAM, IIPH 9TOM yKa3aHHBIE JIULA JOJDKHBI UMETh
IPaBO IOJlydaTh TOJNBKO TE€ IEPCOHAIBHBIE IaHHbBIE, KOTOpPhle HEOOXOIUMBI IS
BBIIIOJIHEHNUSI KOHKPETHON (PyHKIIUH.

4.1.6. He 3anpammBaTh UHGOPMALIUIO O COCTOSIHUU 3[I0POBBS COTPYIHHKA, 32
UCKIIFOYEHHEM TeX CBEJICHUM, KOTOphle OTHOCATCA K BOIPOCY O BO3MOXHOCTH
BBITIOJTHEHUS COTPYTHUKOM TPYyIOBOH (YHKIIHH.

4.1.7. llepemaBaTh mHepcOHANbHbIC MJaHHBIE COTPYAHMKA €ro 3aKOHHBIM,
TIOJTHOMOYHBIM TIPEACTABUTEISIM B IOPS/IKE, YCTaHOBIEHHOM TpyHOBBIM KOZEKCOM
P®, v orpaHugmBaTh 3Ty HHPOPMAIUIO TOJBKO TEMH MNEPCOHANBHBIMUA IaHHBIMH,
KOTOpble HEOOXOIWMBI JUIS BBIIOMHEHHUS YKa3aHHBIMH IIPEACTAaBUTEISIMH HX
GyHKLIHH.

4.2. TlepcoHalbHBIE JaHHBIE COTPYIHUKOB 00pabaThIBatOTCS M XpaHATCS B
OTzielIe KaIpOB.

4.3. TlepcoHabHbIE JaHHbIE COTPYIHUKOB MOTYT OBITH IIOJIyY€HBI, IIPOXOJUTH
JanbHENITyl0 00paboTKy ¥ IepelaBaThCsi Ha XpaHeHHS Kak Ha OyMaXKHBIX
HOCUTEISX, TaK U B 3JIEKTPOHHOM BHUJIE.

4.4. Tlpu T™ONyYEeHHH IEPCOHATBHBIX [AHHBIX HE OT COTpyOHHKa (3a
MCKIIFOUEHHEM CIIyYaeB, €CIIH IIEPCOHANBHEBIC JaHHBIE SBILIOTCS OOIIeA0CTYIIHBIMH)
paboTomaTens OO Havyana oOpabOTKM TakWX IEepCOHANBHBIX MaHHBIX 00s3aH
IPEIOCTaBUTh COTPYIHUKY CIIELYIOLTYI0 HHPOPMALHIO:

- HauMmeHOBaHHe ((paMWiIUs, WMS, OTYECTBO) M afApec OIepaTopa HIU €ro
MIpEeACTaBUTEILS;

- 11eJ1b 00pabOTKY NMePCOHANBHBIX JaHHBIX U €€ IIPAaBOBOE OCHOBAHHE,

- IIpeAroiaraeMble II0JIb30BaTelI! IIEPCOHANBHEIX JaHHBIX;

- YCTaHOBIIEHHBIE (elepalbHBIMU 3aKOHAMHU IIpaBa CyObeKTa MEPCOHATbHBIX
JAHHBIX.



S. JloeTyn K NepCcOHATBHBIM AAHHBIM COTPYIHHKOB

5.1. IlpaBo mocTyma K nepcoHalbHBIM JaHHBIM COTPYAHUKOB HMEOT:

- PYKOBOJUTENb Y UPEKICHIS,

- CIIEIIMANIKCT IO KaJipam;

- COTPYIHUKH OyXranTepuu;

- uHxeHep (MHGopManus o (GaKTHYESCKOM MeCTe IPOKUBAaHWS M KOHTaKTHBIE
Tesne(OHBI COTPYAHUKOB);

- JIeNONpou3BOIUTeNs (MHGOpMaus O (PaKTHYECKOM MeCTe IMPOXKUBAHMSA MU
KOHTaKTHBIE Tele(OHBI COTPYIHUKOB);

- PYKOBOJUTEIN CTPYKTYPHBIX IIOAPA3ACIECHUH 110 HAIPABICHUIO AeSITENLHOCTH
(mocTyn K NepCcOHANbHBIM IaHHBIM TOJBKO COTPYIHHUKOB CBOErO IOIpa3ieleHHs -
uHGopManya O (aKTHYECKOM MeCTe IIPOXKUBAHUS W KOHTAKTHEIE Tele(OHEI
COTPYIHUKOB).

5.2. Cotpynnuk YupexxIeHus UMeeT IPaBo:

5.2.1. Ilomy4aTs JOCTyH K CBOHMM II€PCOHAIBHBIM JaHHBIM M O3HAKOMIIEHHE C
HUMM, BKIIO4Yas IIpaBO Ha 0€3BO3ME3JHOE IIOJNydYeHHWE KOIWK JHO0O0H 3aImcH,
coZlepaKalllei ero nepcoHabHbIe TaHHEIE.

5.2.2. TpeboBaTh OT paboTonaTens YTOUHEHUS, UCKIIOUEHUS WIM MCIIPABICHIS
HEIIOJIHBIX, HEBEPHBIX, YCTapeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO TTOJIyY€HHBIX HIIH
HE SBIISIOIIUXCSA HEOOXOUMBIMHY Il pab0TOAATENS IEPCOHATBHEBIX JaHHBIX.

5.2.3. ITony4ats ot paboTonaTes:

- CBEJIEHHUS O JIMLAX, KOTOPbIE UMEIOT JOCTYI K IEePCOHAIBHBIM JAaHHBIM HIIH
KOTOPBIM MOXET OBITh IPEIOCTaBICH TaKOH JOCTYII,

- IepeueHb 00pabaThIBaeMBIX IE€PCOHANBHBIX [MAHHBIX M HCTOYHHK HMX
IIOJTyYEHUS;

- CpOoKHU 00pabOTKU MIEPCOHANBHEIX JaHHBIX, B TOM YHCJIe CPOKH UX XPaHEHUS;

- CBEINEHHS O TOM, Kakhe OpUIUYECKHEe IIOCIHEACTBHUS I CyObeKTa
[IEPCOHATBHBIX JaHHBIX MOXET IIOBJIeYb 3a coOoM 00paboTka ero IepcoHabHBIX
JAHHBIX.

5.2.4. TpeboBath u3BelIeHU paboTOHATEIEM BCEX JIHIl, KOTOPHIM paHee ObLIN
COOOIIIEHBI HEBEpHblE WM HEINOJHBbIE IIepCOHaNbHBIE HaHHBIE, 000 Bcex
IPOU3BENIEHHBIX B HUX UCKIIIOUECHUSX, UCIIPABICHUAX MU JOTIOTHEHUIX.

5.2.5. O6xanoBaTh B YIOJHOMOYEHHEIA OpraH IO 3alluTe IIpaB CyOBEKTOB
IIePCOHATBHBIX JaHHBIX WM B CyZeOHOM IOpsIKe HelpaBOMEpHBIE NEHCTBHS HIX
Oe3mericTBUA paboTomaTels mpu 06padoTKe U 3allUTe €ro MePCOHAIBHEBIX TaHHBIX.

5.3. KommpoBaTe ¥ [enaTh BBIIMCKMA II€PCOHAIBHBIX HaHHBIX COTPYIHHUKA
pasperraercs HCKIIOYUTENTHHO B CIYKeOHBIX IESIX C MHUCBMEHHOIO pa3peIleHUs
CIIELHAATIMCTA IO KaJpaM.

5.4. Tlepemaua wuHpOpMAMU TpeThedl CTOPOHE BO3MOXHA TOJIBKO IIpH
ITHCBMEHHOM COTJIaCUU PaOOTHHKOB.

6. OTBeTCTBEHHOCTH 32 HAPYLIEHUEe HOPM, PeryJHpYOLHX
00paboTKy mepCcoOHATbLHBIX JAHHBIX
6.1. CoTpynHuKH YUpesxaeHus, BAHOBHbIE B HapyILIEHUH IIOPsIKa OOpalleHus ¢
[IEPCOHAIBHBIMU ~ J@HHBIMU, HECYT JAWUCLUIUIMHADHYIO  aJMMHUCTPATHUBHYIO,
IPaXIaHCKO-TIPAaBOBYIO HJIM YTLOJIOBHYIO OTBEICTBEHHOCTb B COOTBETCTBHU C
benepanpHBIMU 3aKOHAMH.



6.2. PykoBomuTens VYupexIeHWs 3a HapylLICHHE IOpsaKa OOpaleHus ¢
IIEPCOHANIBHBIMU JaHHBIMU HECeT aJAMWHUCTPATUBHYIO OTBETCTBEHHOCTH COIJIACHO
cT. cT. 5.27 u 5.39 Kogekca 06 alMUHUCTPaTUBHEIX IIpaBOHApYyIIeHHUSX PD, a Takxe
BO3MEILaeT COTPYAHHUKY yIuepO, NPUYMHEHHBIH HElpaBOMEPHBIM HCIIOJIb30BaHHEM
uH(pOpMaIUH, CoAepKallel IepCOHaIbHEIE TaHHBIE 00 3TOM COTPYIHHUKE.,
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